Semiannual Index to THE OFFICE 
Volume 51, January through June, 1960 


Accountants’ Education Is a Continuing Process, Leslie I. Asher 
Accountant Takes Over Where Automation Ends, D. Neil Magruder 
Adder or Space Machine But Nothing In-Between, Edward M. Grapp . 
Airconditioning Equipment, How to Select, Gordon V. Bond 

AMA’s Annua] Data Processing Conference .. 

Appraisal Interviewing, The 9 Methods of, Robert Hoppock 

Audit Trails in Computer Operations, Providing, L. W. Acker 
Automatic Data Processing, Watch the Developments in, Charlie Andrew 
Automation for Large New York Bank 

Automation Should Be Your Whole Philosophy, Malcolm H. Gibson 
Automation Will Require, The New Leadership Which, W. R. Hart 


Break-Even Data for Making Decisions, How to Use, Spencer A. Tucker 
Budgeting Is the Technique of Planning in Advance, R. Visscher Millar 
Building, How the Architect Plans a Modern City, Robert L. Bien 
Bulletin Boards Are Effective for Personnel Communications, 

Stephen E. Korsen i 


Carpet as a Floor Covering in Offices 
Changes Are Evolutionary, Not Revolutionary, Alfred J. Ball 
Collating Equipment, How to Select, W. E. Thomas 
Collating Makes Sense, Machine, Donald G. Colley 
Collating: Yesterday and Today, Carl Didde ' 
Communication, Effective Methods of, Harry L. Wylie 
Communications, How Microwave Radio Provides Economical, 

George A. Hinckley & Richard N. Zamen 
Computer Comparison Chart 
Computer Crisis, Business Has Weathered the, Sheldon F. Hall 
Computer Does Arithmetic, How a Binary, James H. Greene . 
Computer Feasibility Study, How to Conduct the, Richard M. Paget 
Computer Is Just One of Many Managerial Tools, The, Dause L. Bibby 
Computers, Life Insurance Companies Have Long Used, Charles H. Bader 
Computer Operations, Providing Audit Trails in, L. W. Acker 
Computer to Set Tabular Work, Publisher Uses, David Thorndike 
Computers Just Yet, Don’t Expect Too Much From, Harry Ward .. 
Computers, Railroads Have Personnel Who Understand, W. G. Hunt 
Computers? What Happens to Employees When Offices Install Electronic 
Control. This Is the Essence of Management, George H. Roderick 
Copymg Machines Save Retyping at Encyclopaedia Britannica Ae 
Costs as Closely as Factory Costs? Do You Watch Office, W. E. Mitc hell 
CPA Will Increase in Electronic Age, Importance of, J. S. Seidman 
Credit Decisions? Can We Automate Data for 


Directories from Card Files, Machine Compiles 


EDP, Trials and Tribulations of Conversion to, Joseph P. McElligott 
Education, There’s More Than Spelling to Business, Milton C. Olson 
Electronic Billing Machine - 
Employee Relations, Right or Wrong in 

Feb., 157; Mar., 139; Apr., 107; May, 167; 
Engineering Drawings, How IBM Files Its Copies of, Philip L. DiStasi 
Expense Control, Effective Methods of, Harry L. Wylie 
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FBI’s Office Story, The Mar., 79 
Finance Officers Should Direct ADP Installations, Eugene A. Mintkeski Jan., 139 
Food Processor Makes Sales Reports, How . Mar., 120 
Form Cuts Paperwork for Cakes by Mail, One May, 88 
Form Speeds Order Processing, Whiteprint Master in, Ernst Harpur Apr., 83 
Forms, High Speed Machines Need Close Tolerance, William C. Lamprechter Jan., 156 
Forms, Reports and Records, The Effective Use of, Harry L. Wylie Feb., 80 
Forms Simplification Improved Order Handling, How, George Hano Mar., 20 
Fulfillment,” “A Sense of May, 185 


Hospital, System for a Small June, 


Incentives, The Effective Use of, Harry L. Wylie Apr., 
Integration in Offices Mar., 
Internal Auditor Must Maintain Controls in EDP, The, Wallace R. Gilchrist Jan., 
Input-Output, Get Compatible, Don Barkley May, 
Insurance Company’s Improved Cash Surrender Procedure Mar., 
Inventory, How a Foreign Auto Importer Controls His Parts, D. Peter Snow May, 2 


Job Performance of Office Workers Apr., 


Life Insurance Companies Have Long Used Computers, Charles H. Bader . Jan., 
Liquor Dealers Require Fast Service from Distillers, M. J. Devaney Mar., 


Machine Accounting?, Can Small Business Afford, Carroll C. Barfield Jan., 
Machine Downtime, Preventive Maintenance Cuts Office, E. P. Leddy Apr., 
Management Must Show Its Faith In Its Future Plans, E. A. Rule Jan., 
Mean? Do You Always Say (Write) Exactly What You, Maurice G. Postley June, 
Memory, Crutches for Your, David V. Lewis Mar., 2 
Mental Illness Spoils Many of Management’s Aims, Dr. Robert N. McMurry May, 
Microfilm, How a Smaller Company Can Miniaturize Its Records by Using —. May, 
NMAA Conference June, 
NOFA Convention in Atlantic City, Annual Mar., 
NOMA Conference in Montreal This Month, Annual May, 
THE OFFICE’s 25th Anniversary Apr., 
“The Office’—Herald of Scientific Management Apr., 
OMAC Seminar and Business Show Feb., 


Paper, Facts You Should Know About, Doris W. Vaughn June, 
Paper Folding, The Art of Feb., 
Paper, How Business Stays Afloat on Its Ocean of, D. B. Paquin Jan., 
Parliament, Office Procedures in the British, John Grindrod May, 
Past-Due Accounts, Unwise to Charge Interest on, Roger A. Yoder Jan., 
People Now for the Big Change Ahead, Prepare Your, Jack Linzic Jan., 
Personal Efficiency, How to Increase, Harry L. Wylie May, 
Plants That Will Grow in Offices, Dorothy G. Lundblad Mar., 
Posters Improved Office Discipline and Production, How Feb., 
Professional Status, Milestones On Our Road to, Walter Emmerling Jan., 
Progress, Let’s Stop Apologizing for Our Business, Frederick H. Mueller Jan., 
Punched Tape Extends Billing Data to Marketing Analyses, Martin L. Sargent May, 


Radio Provides Economical Communications, How Microwave, 

George A. Hinckley & Richard N. Zamen May, 
Railroads Have Personnel Who Understand Computers, W. G. Hunt Jan., 
Railway Systems Men Have Their Eyes on the Future, Larry S. Provo Jan., 
Records Management Can Increase Net Earnings, How, Norman L. Gullifer . Jan., 
Records Management With a Positive Approach, J. M. Thom May, 
Records Management’s Role in the Automated Office, Jda Welch Jan., 
Records Storage Procedure, Republic Aviation’s, Philip Schneider Feb., 


Savings by Improving Little Things, Get Big, Ernest J. Brewer Feb., 
Scientific Management, The Beginning of Modern, Leslie H. Matthies Apr., 
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Secretaries Do Not Fear Automation, Professional, Evelyn G. ~~ Jan., 172 
Southern California Business Show me Mar., 274 
Space?, Why Leave This World to Search for, Joseph F. Curtin ... . Jan., 168 
Systems Functions vs. EDP: A Play in One Act, Ethan I. Davis Feb., 140 
Systems Men Be After Recaemeieaaiont Where Will, David D. Merriman ..Jan., 85 
Tape System, Printed Paper Feb., 134 
limeclocks, How to Use, Jack Taylor Apr., 86 
Traveling Representatives, A System for Reimbursing, $. C. Walz . Mar., 108 
Visible Record System Helps L. A. Collect Traffic Fines, Apr., 29 
White-Collar Workers Set Pace in Income and Employment May, 41 
Work Sampling Studies, How to Determine the Total Sample Size for, 

John A. Ritchey 1 eat Apr., 79 
Writing, Let People Show in Your, Leslie H. Matthies May, 12 


Index to New Products in THE OFFICE 


ACCOUNTING MACHINES 


National Cash Register Co. 
Smith-Corona Marchant, Inc. . 


ACOUSTICAL CEILING 
Accesso Ceiling Products, Inc 


ADDING MACHINES 
Addo-X, Inc. . ; 
Remington Rand Div. 
Smith-Corona Marchant, Inc. 
Victor Adding Machine Co. 


ADDRESS BOOKS 
Recordplate Co. 


ADDRESSING EQUIPMENT 
Cheshire, Inc. 

Eureka Specialty Printing Co. 
Scriptomatic, Inc. 


ADHESIVES 

Delkote, Inc. 

Exec Produets, Inc. 
Haas Bros. .. 

Halber Corp. 

Scotty Engineering Co. 
UHU Products Corp. 


AIR CLEANERS 


Electro-Air Cleaner Co. 
Fram. Aird Corp. 
Manesco, Inc. 


APTITUDE TESTS 
Aptitests 


ASH RECEIVERS 
Atias Metal Spinning Co. 


BANDER-PADDER 


Super Speed Printing Machinery, 


BILLING MACHINE 
Eichner Organisation 
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JANUARY THROUGH JUNE, 1960 


BINDERS, COVERS 


Amberg File & Index Co. -, 238 
Cooks’ Inc. .. sate als Saat 5 200 
Crestar Ltd. — es ; ., 242 
Maher Records Binding Co. , are ., 202 
Nifty Mfg. Co. Div. ........ , , 215 


BOOK RACKS 
Catskill Craftsmen, Inc. . : ~~ IF 


BURGLER ALARMS 
Diebold, Inc. . 
Walter Kidde & Co. 


CALCULATING CHARTS 


Cubic Calculator Co. ....... 
Leo C. Shaw ..... 


CALCULATORS 


Addo-X, Inc. 
Continental Office Machines, Inc. 
Victor Adding Machine Co. ; 


CAMERAS 


W. A. Brown Mfg. Co. . 
M. P. Goodkin Co. 

Jan., 192; weate ail Apr., 223; 
Macey Co. ... ; F 
Photorapid Corp. 
Regiscope Corp. of America 


CARBON COPY SETS 
Typerite Corp. 


CARBON PAPER 


Best Industries, Inc. 

Columbia Ribbon & Carbon Mfg. Co. 
Carter's Ink Co. ; 

Kee Lox Mfg. Co. 

Old Town Corp. .. 


CARBONLESS PAPER 
Old Town Corp. a : 3, V2 


CARPET PROTECTORS 
United States Castor Cup Corp. ....Feb., 226 


CASH REGISTER ROLLS 
Rittenhouse Paper Co. ..... an., 232: June, 169 





CASH REGISTERS 
R. C. Allen Business Machines, Inc., 

: Jan., : . 178 
Victor Adding Machine Co. M 266 
CASTERS 
Colson Corp. ee 


CATALOG CASES 
Leathercraft, Inc. 


CHAIR CUSHIONS 


Chicago Desk Pad Co. . 
American Excelsior Corp. 


CHAIRS 

Adjusteze Furniture Div. .. 

Columbia-Hallowell Div. 
Feb. 166; May, 216; 

Harter Corp. 

Leopold Co. . 

Nethfacts .... 

Ohio Chair Co. .. 

Virco Mfg. Corp. .. 

CHART & GRAPH KIT 

CharTray Systems 


CHECKSIGNER 
Todd Co. Div. 


CLEANING MACHINE 
Central States Maintenance Co. 


CLIPBOARDS 


Advanco Products, 
Arch K. Ansty Co. . 


CLOCKS 
Cincinnati Time Recorder Co. 


CLOTHES RACKS 
Barlin Sales Inc. ......... 
Vogel Peterson Co. 


COFFEE-BREAK TIMER 
Versatile Too] Co. .... 


COFFEE MEASURER 
Meyer Mfg. Co. 


COFFEE VENDING MACHINES 
Demay, Inc, 


COIN COUNTER-SORTER 
Standard Change-Makers, Inc. 


COLLATORS 


Didde-Glaser, Inc. 
Thomas Collator Industries, Inc. .......... 


COMPUTERS, ELECTRONIC 


Bendix Aviation Corp. . 

Compagnie des Machines Bull 

Clary Corp. 

Datamatic Div. Minneapolis- Honeywell ... 
Electronic Engineering Co. of Calif. 

Facit Electronics AB 

Monroe Calculating Machine Co. 

National Cash Register Co. 

Radio Corp. of America % 
Remington Rand Div., Sperry Rand Corp...June, 136 
Royal McBee Corp. ........ Feb., 128; May, 143, 158 
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CONTROL BOARDS 


L. D. Blehart Co. 
Garrison Machine Works, 


CONVEYORS 


Barry Hyman Co. . 
Standard Conveyor Co. 


COPYHOLDERS 
Franklin Table Co. 


COPYING MACHINES 

A. B. Dick Co. ., 194; May, 194, 241, 
Charles Bruning Co. Feb., 168; Apr., 
Endicott Machine & Tool Co. .......- Mar., 
Mim-E-O Stenci! Files Co. .. Bey Apr., 
Minnesota Mining & Mfg. Co. ..Feb., 165; May, 
Nord Photocopy & Business Equipment 


Corp. ... g Apr., 
Photorapid Corp. ; 700 hs, 


May, 


Royal McBee Corp. 
.. June, 


Speed-O-Print Corp. pee 


COUNTERS 


Denominator Co. ‘ ; May, 
Standard Instrument Corp. eos ae ann 


CUP STERILIZER 
Infra Corp. ..... 


CUPS, DISPOSABLE 
Lily-Tulip Cup Corp. ; 
Scott Paper cekvevasaveews a 


DATA PROCESSING, AUTOMATIC 


(Also see Computers and Tabulating Card 
Equipment) 

Autonetics Div., North American Aviation tig 
Bendix Aviation Corp. oes yp 
Burroughs Corp. 

Collins Radio Co. .. 

Digitronics Corp. .. 

Dobeckmun Co. 

Dresser Products, 

Friden, Inc. . 

Jonker Business Machines, 

LeFebure Corp. : 
National Data Processing Corp. Feb., 134; 
National Vulcanized Fibre Co. ee 
Oxford Filing Supply Co. 

Remington Rand Div., Sperry Rand Corp.. 
Shaw-Walker Co. ....Jan., 188; Feb., 166; 
Tab Products Co. vs 190: 
Underwood Corp. 

Victor Adding Machine Co. 
Western Design Div., U.S. 


DESK ACCESSORIES 


Cel-U-Dex Corp. . 
McDonald Products ‘Corp. 
Peter Pepper Products, Inc. 


DESK RESURFACER 
Kenmore Sales Co. 


industries, Inc. 


DESKS 

Avalon Desk Co. ae 
Columbia-Hallowell Div. 
Densmore Calculator Co. 
Leopold Co. . 

Hoosier Desk Co. ..... 
Nethfacts ... pnesen 
Shaw-Walker So. 

Virco Mfg. Co. 
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DICTATING MACHINES 

American Dictating Machine Co. ......... Apr., 
Loe a Ren eee Mar., 
Inter-Continental nee Corp. 

McGraw-Edison Co., 

Scribe Distributors Co. 

Soundscriber Corp. .. 

Stenocord of America, Inc. ............... June, 
Universal International Sales Corp. 

Warren Weiss Associates 


DICTATION PRACTICE RECORDS 
Steno-Discs Co. 


DISPLAY GONDOLAS 
Reflector Hardware Corp. 


DOOR BUMPERS 
Gordon Assoicates, Inc. 


DOORS, FOLDING 
American Accordion-Fold Doors 


DRAFTING EQUIPMENT 
oe ae 
C-Thru Ruler Co. . 

Joseph Dixon Crucible Co. 
Calmart International 
Chart-Pak, Inc. . Pere aad 
Draft-All Triangle Co. 

m. ¥, Handelsonderneming Stala 
Keuffel & Esser Co 
Letterguide Co. 

Rol-Ruler Co. 


DUPLICATING EQUIPMENT, SUPPLIES 
(Also see Offset quipment) 

Ditto, Inc. 

Electro- Stylus Mfg. Co. 


Milo Harding Co. 


DUPLICATORS, OFFSET 
Addressograph-Multigraph Corp. 
American Type Founders Co. jaa 
Copease Corp. 

Royal Zenith Corp. ..... 


DUPLICATORS, SPIRIT 


ee 2S 
Ditto, Inc. 
Du Prints, 166, sis 


DUPLICATORS, STENCIL 


American Stencil Mfg. Co. 
Gestetner Corp. 
Print-O-Matic Co. 


ENVELOPES 


eS” ae 
Transo Envelope Co. 


ERASERS 
Weldon Roberts Rubber Co. 


ERASERS, ELECTRIC 
Metal Specialties Mfg. Co. 


FACSIMILE MACHINE, LAMINATOR 
Ditto, Inc. ....Mar., 


FILES 


Acme Visible Records, Inc. ...............Jam., 
I Ms PI Ms books cdscccacescccecac Mar., 


Tue Orrice—June, 1960 


Business Efficiency Aids, Inc. 
Cushman & Denison Mfg. Co. 
Diebold, Inc. 

Hoosier Desk Co. ......... 

Lewbili Industries, Inc. 

Martin Stamping & Stove Co. 
Monarch Metal Products, Inc. .... 
Mosler _ Co. 


Stacor Equipment Co. . 
Supreme Steel Equipment ‘Corp. 


FILING SUPPLIES 
Advanco Products, Inc. ........ 
G. J. Aigner Co. ... 
Amberg File & Index Co. 
Ambi-dex Sales Co. 
Diebold, Inc. 

LeFebure Corp. . 
Oxford Filing ig ol ‘Co. 
Remington Rand 
Shaw-Walker Co. 

Tape Indexes, Inc. 


FLOORING & FLOOR MAINTENANCE 


Ralph E. Baker Co. 

Evans Specialty Co. 

Fibreboard Paper Products Corp. 
Huntington Laboratories, Inc. 
Wear Proof Mat Co. . 


FOLDING MACHINES 
Print-O-Matic Co. 


FORMS 


Carteret Printing Co. 

Colonial Pay Systems 

Connecticut Tab Card Bindery, Inc. 
Consolidated Business Systems, Inc. 
Cromwell Printery, Inc. . 

General Multi Forms Sales Co. 
Job-N-Velope Co 

Proov-It Co. 

Eddi Rose ...... 

Wilson Jones Co. 


FORMS FEEDING ATTACHMENT 
Moore Business Forms, 


FORMS PRINTING PRESS 
American Type Founders Co. 


FORMS REGISTERS 


Carteret Printing Co. 
Topper Register Co. .......... 


HANDCLEANERS 


Instant Valet Corp. . 
Unexcelled Chemical Corp. 
Wash-up Div., Lensclean, 


INCINERATORS 
Majestic Co. 


IN-OUT RACK 
Bernay Products Co. 


INTERCOMS 


Dictograph Products, Inc. . 
Feiler Engineering & Mfg. Co. 
General Electric Co. . 

Valley Engineering & Sales Co. 





KEY CONTROL SYSTEMS 


P. O. Moore, Inc. ...... 
Rheem Califone Corp. . 
Saxton Barrett Co. 


LABEL DISPENSERS 
Allen Hollander Co. 


LABELING MACHINES 
Cheshire, Inc. 
Eureka Specialty Printing Co. 


LAMPS 

Acme Lite Products Co. 
Amplex Corp. 

Astronautics Engineering Corp. 
Fostoria Corp. 
Swing-O-Lite, 
LAYOUT KITS 
Planoramics, Inc. 


MACHINE BELT DRIVE 
Raybestos-Manhattan, Inc. 


MACHINE STANDS 
Apsco Products, Inc. 


MAGAZINE RACKS 
Smith Systems Mfg. Co 


MAGNETIC TYPE 
American Type Founders Co. 


MAIL BOXES 
Cutler Mail Chute Co. .. 


MAILING EQUIPMENT 
Pitney-Bowes, Inc. .. 
Stampton Mfg. Corp. 


MAPS, RELIEF 
Aero Service Corp. 


MICROFILM EQUIPMENT 
Andrews Paper & Chemical Co. 
Anken Film Co. 

Andre Debrie Mfg. Co. 
DeFlorez Co. 

Durst (USA), Inc. 

Recordak Corp. 


Inc. 


Feb., 


Apr., 
May, 
.. June, 
..May, 


..Feb., 
Apr., 174; June, 
Remington Rand Div., Sperry Rand Corp...Mar., 
NUMBERING & DATING MACHINES 
English Numbering Machines, Ltd. 
Gardner Rubber Stamp Co. 
Pryor Marking Products 


June, 
: June, 
Feb., 219; Mar., 


OFFSET EQUIPMENT & SUPPLIES 
(Also see Duplicators, Offset) 
American Type Founders Co. 

A. A. Archbold .. 

Chicago Manifold Products Co. 
Colwell Litho Products, Inc 
Di-Noc Chemical Arts, Inc. 

M. P. Goodkin Co. . 

Litho Research, Inc. 
Merix Chemical Co. 
Metron Co. 
Miller-Trojan Co. 
NuArc Co. 


Apr., 
..May, 
..Feb., 
Apr., 
180; Apr., 
May, 253, 
June, 

Apr., 


Feb., 220; Mar., 


Photorapid Corp. 
Portland Co. 
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200 
164 


' 252 
“191 
' 204 
170 


212 
258 
195 
170 
173; 
269 
156 
180 


Rolcor Products, Inc. 
Statikil, Inc. .. 
Van Son Holland Ink Corp. 


PAPER BALERS 
Baler Corp. 
Vernon Tool Co. 


PAPER CUTTERS 


Michael Lith Sales Corp. 
Safety Cutter Co. 


PAPER DRILLS 
Challenge Machinery Co. 


PAPER HANDLING COMPOUND 
Lee Products Co. 


PAPER PUNCHES 
Acco Products 


PAPER SHREDDERS 


Baler Corp. 
Shredmaster Corp. 


PAPERS, DUPLICATING 


Eastern Fine Paper & Pulp Div. 
Ecusta Paper Products 

Esleeck Mfg. Co. 

Finch, Pruyn & Co. 
Kimberly-Clark Corp. 

Mead Papers, Inc. 

Wausau Paper Mills Co. 


PARTITIONS 

Holcombe & Hoke Mfg. Co. 

Modern Partitions, Inc 

Simpson Logging Co. 

PATENT ABSTRACT SERVICE 

Patent Intelligence File Co. Apr., 
PAYROLL & ACCOUNTS PAYABLE SYSTEM 
Master-Craft Corp. Feb., 
PENCILS 


Joseph Dixon Crucible Co 
Eberhard Faber Pencil Co 


- June, 
Jan., 


PENCIL SHARPENERS 
Apsco Products, Inc. 
Joseph Dixon Crucible Co. 
Sterling Plastics Co. 
PENS, BALLPOINT 
All-Rite Pen, Inc. 
J. L. Bagarry Jr. 
Eversharp Pen Co. 
Eberhard Faber Pencil Co. 
Feb., 222 
Gardner Rubber Stamp Co 
Hanover Pen Co. 
Ink-Away Products Co. 
Mastercraft Pen Co. 
Micropoint, Inc. 
Waterman Bic Pen Corp. 


PHOTOCOPIERS 

(See Copying Machines) 
PHOTOELECTRIC CONTROLS 
Standard Instrument Corp. 


PLANTER BOXES 
Pre-Fab Industries 


* May, 
Apr., 
June, 


: Apr., 2 
May, 
Feb.., 


» June, 
May, 
Jan., 
Apr., 
Apr., 
Apr., 
Feb., 
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POSTING EQUIPMENT 


Nardon Mfg. Co. ...Jan., 231; 


PROJECTORS, FILMSTRIP 

DuKane Corp. 

Viewlex Co. 

PUBLIC ADDRESS SYSTEMS 
Electronic Systems Engineering Corp. 


RADIOS, TWO-WAY 
Gonset Div., Young Spring & Wire Corp. 


RIBBONS, INKED 

Best Industries Inc. ..Feb., 

Columbia Ribbon & Carbon Mfg. Co. 
Jan., 224; Apr., 

RUBBER CLEANER-RESTORER 

Schwartz Chemical Co. . 


RUBBER STAMP PRESS 
Berkroy Products Co. 


RUBBER STAMPS 
Stampak Sales Co. 


SAFES 

John D. Brush & Co. 
Ever-Safe Co. 

Momar Industries 
Schwab Safe Co. . 
SHEET HOLDERS 
Chicago Desk Pad Co 


SHELVING 
Frontier Mfg. Co. 


SIGN FRAMES 
Milligan Corp. . 


SOUND CONTROL 
Gates Acoustinet, Inc. 
Jan., 188; Mar., 
STAMPING MACHINES 
Pryor Marking Products 


STAPLERS 

Arrow Fastener Co. 

Goodman & Vandervieren Ltd. 
International Staple & Machine Co. 
STAPLERS, ELECTRIC 

Staplex Co. 


STORAGE CABINETS 
Akro-Mils, Inc. .... 
Campro Products, Inc. 
Dolin Metal Products, Inc. . 


Mar., 


Apr., 
May, 


Feb., 


May, 


200; Apr., 
182; June, 


- Ae, 


Apr., 


178; Apr., 


Apr., 
Feb., 
May, 
Apr., 


Apr., 
Jan., 
Apr., 


TABULATING CARD EQUIPMENT, SUPPJ.IES 


Addressograph-Multigraph Corp. 

Bell & Howell Phillipsburg Co. 
Connecticut Tab Card Bindery, Inc. 
Data/Storage, Inc. 

Data Systems Div., American Electronics 
Dashew Business Machines, Inc. é 
Edward Ochman Systems .. Jan. 
Jersey Tab Card Corp. 

Remington Rand Div., soaty Rand Corp. 
Tab Products Co. . 

Tech Panel Co. .. 


THe Orrice—June, 1960 


. Feb. 


; ‘June, 


June, 
ar., 


TABLE TOPS 

Johnson Plastic Tops, Inc. ........ 
TABLES 

Selpro, Inc. 

TAPE DISPENSERS 

Minnesota Mining & Mfg. Co. 
TAPE, MAGNETIC 

Minnesota Mining & Mfg. Co. 
Robins Industries Corp. 


TELEPHONE AMPLIFIER 

Lee Communications Inc. .... 
North American Industries, Inc. 
TELEPHONE GERMICIDE 
Steriphone 


TELEPHONE INDEX 
Memo-Speed Products, Inc. 


TELETYPEWRITERS 
Telautograph Corp. 


TELEVISION CAMERA 
Packard Bell Electronics 


TIME RECORDERS 
Calculagraph Co. 
Dictaphone Corp. . 
Lathem Time Recorder Co. 
TRUCK, TRASH . 

White Mop Wringer Co. 

TYPE COMPOSING MACHINES 
Varilyper Corp. 

TYPE CLEANERS 

Faymus Div., 
Kleen-type, ‘Inc. ‘ 

Minnesota Mining ‘& Mfg. Co. 
TYPEWRITERS, AUTOMATIC 
Friden, Inc. 

Royal McBee Corp. 
TYPEWRITERS, DUAL 
Inter-Continental Trading Corp. 
TYPEWRITERS, ELECTRIC 
Addo-X, Inc. 

Royal McBee Corp. Nc 
TYPEWRITERS, STANDARD 
Remington Rand Div.., 


TYPING JUSTIFIER 


.May, 


UPHOLSTERY 


Covercraft Co. 
Landers Corp. . 


WASTEBASKET, FIREPROOF 
Rock Royal Corp. 


WATERCOOLERS 


Arrowhead & Puritas Waters, Inc. 
Ebco Mfg. Co. . ee 


WIRING SYSTEMS 
Electriduct Div., Ideas, Inc. ... 


Bankers & ncn Inc. 


194: 


Sperry Rand Corp. 


Jan., 


..Apr., 
..Jan., 


Apr., 
June, 


Feb., 





. 

Semiannual Index to THE OFFICE 

VOLUME 52, JULY THROUGH DECEMBER, 1960 

Accuracy, Less Speed; More Nov., 
Accounts Payable, How to Reduce Paperwork on, Harry L. Kunze Nov., 
Automation, Employees Reaction to Dec., 
Building, How a Swedish Firm Planned a Functional Office, Bengt Andren  Dec., 
Business Equipment Exposition in Los Angeles Next Month Oct., 
Charts and Graphs, How to Prepare. Ray Marien July, 
Color Planning for Offices, Howard Ketcham July, 
Computers, A Census of Sept., 
Computers: Part I, A Review of Soviet Sept., 
Computers: Part Il, A Review of Soviet Oct., 
Commuting to Work, New Methods cf Aug., 
Corpse, The Case of the Live July, 
Decorator Planned His Own Offices, How a Nov., 
Data Processing Center, Utility’s Oct., 
Earnings and Hours in Work Week, Average Weekly Aug., 
Employee, Integrating the New, Wayne F. Hyde Oct., 
Employee, Know Thyself and Thy, Maurice F. Ronayne Nov., 
Engineering Drawings Are Expendable in This Self-Service System, 

George Clayton Field Nov.. 
Filing Personnel, How to Choose, Belden Menkus ct... 
Fire Losses, Management Blamed for Oct., 
Florist, System for a Retail, F. Rossi Nov., 
Forms and Printing, Value Analysis in Buying, Harold McDonald Dec., 
Forms in a Year, How Trust in Employees Saved 26 Million Aug:, 
Heating Fuels, Learn More About Office Sept., 
Heating Fuels, More About Office Dec., 
Hire Clerical Employees, Be More Realistic When You, 

Florence Deppe Holmgren Nov., 
Hiring of College Graduates, Some Trends in the July, 
Ideas, How to Make Effective Use of, Harry L. Wyli July, 
Leasing Plans Aid Office Mechanization July, 
Managing People, The Loose Rein for, Leslie H. Matthies Sept., 
Manuals? What’s Wrong With Procedure, Ben Katz Oct., 
Materiel Data, Punched Card Mechanization of, Thomas J. King Aug., 
Mechanized Handling of Paper Cuts Costs Dec., 
Meetings, How to Plan Management, David R. Dilley Sept., 
Methods Delay Study, How to Make A, R. A. Boro & W. C. Cooling Oct., 
National Business Show, CompuCenter Will Be a New Feature at the Oct., 
Microfilm, This Office Has All Its Records on Nov.., 
NBFA Convention, Annual Sept., 
NSOEA Convention and Exhibit in Chicago Sept., 
Nutrition Builds Better Office Workers, Good, Dr. Horace P. Sipple Oct., 
Office Machine Distributors to Hold Convention in California July, 
Office Circa 2000, Lawrence Lerner .. Aug., 
Order, Shipping, Billing and Production Control Combined, Roger Smith Nov., 
Organization Development, Effective, Harry L. Wylie Aug., 
Payroll Change Lists Faster, Make, R. G. Martin Aug., 
Peg Strip Accounting Forms, How to Use, Herman M. Levine Sept., 
Pencils Grew on Trees July, 
Politics Helps Voters and Candidates, How Business in, Hoyt P. Steele Dec.; 
Printing Division, Connecticut General Life Has Complete Oct., 
Production-Inventory System, Electronics Manufacturer's Nov., 
Production Reports Every Day, SKF Gets Priced Oct., 
Punched Card Records, Visibility Adds New Dimension to, 

J. E. Brown & A. F. McConiga July, 
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Records, Protection of Vital, W. L. Rofes Oek.. 22 
Records Storage Center, How to Set Up and Operate a, 

J. F. Cummings & W. B. Sadauskas Dec; 12 
Slums, Let’s Eliminate Our Business, Peter Talovich Sept., 17 
Soviet Computers: Part I, A Review of Sept., 146 
Soviet Computers: Part II, A Review of Oct., 130 
Stand at Their Work, How to Improve the Efficiency of Those Who, 

Eugene Behrstock Dec., 28 
Stationery Supplies, How We Saved on, William A. Weiser Sept., 12 
Statistical Sampling Improves Office Operations, How, Benjamin J. Mandel ..July, 77 
Stock Brokerage Office, Automated Order Processing in July, 94 
Systems Man: Wear a Tie!, Mr., Thomas G. Horti Nov., 32 
Systems Meeting in New York, October 10-12, International Oct., 94 
Timecards, Tips on Sept., 36 
Training, The Instructor’s Role in On-the-Job, Charles V. Crumb July, 90 
lrucks Facilitate Interoffice Deliveries, Electric Sept., 26 
Tying Machines Necessary for Large Volume Mailings Sept., 307 
TWA’s Centralized Jet Maintenance Program Nov., 136 
University Office Begins to Automate, Charles P. Hurd Oct., 136 
Visual Communications Congress in Chicago, Dec. 3-6, Annual Dec., 87 
Women, If You Want to Succeed, Learn More About, W. D. Griffith Sept., 178 
Women Are Important ‘to Banking, Why Nov., 36 
Work Measurement for Every Office, Here’s, W. Gilbert Brooks Sept., 83 


Index to New Products in THE OFFICE 


JULY THROUGH DECEMBER, 1960 


ACCOUNTING BOARDS CALCULATORS 


Nardon Mfg. Co. Bohn Duplicator Co. Sept., 2/1 
Shaw-Walker es Comptometer Corp. Dec., 129 
C. E. Sheppard Co. Div. Facit, Inc, Aug., 127 


Lagomarsino FAI Sept., 196 
ADDING MACHINES Monroe Calculating Machine Co Oct., 191 
R. C. Allen Business Machines, Inc, Smith Corona-Mecchant, Inc. Dec., 109 


Victor Adding Mach ne Co. Sept., 281 
Comptometer Corp. 


Monroe Calculating Machine Co. : CALENDARS 

Smith-Corona Marchant, Inc, be Doolittle & Co. Oct., 192, 239 
Victor Adding Machine Co. ; Keith Clark, Inc, Nov., 199 
ADDRESSING EQUIPMENT CARBON COPY SETS 

Scriptomatic Inc ‘ -Ri ct., 258 
Todd Co. Div. Type-Rite Corp. Oct., 
ADHESIVES CARBON PAPER 

Kee Lox Mfg. Co. Sept., 

Remington Rand 

Paul B. Williams, Inc. 

CARBON PAPER COATING MACHINE 

Haida Engineering Co, Aug., 


Exec Products, Inc. 

Kleen-Stik Products, Inc. 

Strauss Photo Technica! Service, Inc, 
Tri-T x, Inc 

Twining Mfg, Co. 

AIR PURIFIERS 
Minneapolis-Honeywell Regulator Co ; CARPET SWEEPER 
Waring Products Corp. Aug., Bryn Mawr Products 
BINDERS CARTS 

Agrippa Products, Inc. Sept., Bay Products Div. 


Peterson Electronic Die Co. Dec., 
Wilson Jones Co. Nov., CASH REGISTERS 
5 Sweda Cash Register, Inc. 


BINDING, PLASTIC 
Plastic Binding Corp, : Oct., CASTER BRAKE 

Colson Corp. 
CAMERAS 
W. A. Brown Mfg. Co. Sept., CHAIRS ; 
M. P. Goodkin Co. Nov., All-Steel Equipment, Inc 
Kenro Graphics, Inc, Sept., 225; Dec., Art Metal Inc. 
Robertson Photo-Mechanix, Inc... July, 160; Sept., Clarin Mfg. Co. 
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Corry Jamestown Corp. 
Cramer Posture Chair Co. 
Howell Co. ae 

Royal Metal Mfg. Co. 
Shaw-Walker .. ; 
Vickers-Armstrongs Ltd. 


CHECK PROTECTORS 
Applied Research Corp. 
Hamilton-Pax, Inc. 
Todd Co. Div. . 


CHRISTMAS CARDS 
Relief Printing Corp. 


CLEANING FLUID 
Abbott-Lane Industries, Inc. 


CLIPBOARDS 


American Thermoplastic Co. 
S. E. & M. Vernon, Inc, 


CLOTHES RACKS 
Borroughs Mfg. Co 
Metropolitan Wire Goods Corp. 
Precision Mfg. Co. 


COIN CHANGER 
Standard Change-Makers, Inc. . July, 130; 


COLLATORS 


Macey Co. 
Super Speed Printing Machinery, Inc. 
Thomas Collators, Inc. 


COLLECTION NOTICES 


Business Stimulators, Inc. 


COMPUTERS, ELECTRONIC 
Aironics, Inc, 

Burroughs Corp 

General Electric Co. 
National Cash Register Co 
Packard Bell Computer Corp. 
Philco Corp. 

Radio Corp. of America 
Sperry Rand Corp. 


COMPUTING TABLES 
Metron Instrument Co. 


CONTROL BOARDS 


Graphdex Co. 
Rol-a-chart Div. 


CONVEYORS 


A. J. Bayer Co. 
Lamson Corp. 
M-H Standard Corp. 


COPYING MACHINES 
Ampto, Inc. 

Charles Bruning Co, 
Castex . Sept., 
Copymation, Inc. Sept., 
Cormac Photocopy Corp. Sept., 
Curtis-Young Corp. Oct., 
A. B. Dick Co. Dec., 
Eastman Kodak Co. Aug. 129; Nov. 
Formfoto Mfg. Co. Oct., 
F. G. Ludwig, Inc. Nov., 
Ozalid Div., General! Aniline & 

Film Corp, Aug., 127; Nov., 190; Dec., 
Peerless Photo Products, Inc. Aug., 
Photorapid Corp. Dec. 
Rex-Rotary Distributing Corp. July, 
Smith-Corona Marchant, Inc. 
Speed-O-Print Corp.. July, 131; 


Aug., 
Aug., 136; Sept., 222 
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Transcopy, Inc 
Triangle Business Machines, Inc. 
Warren Electr-O-Line Corp. 


COUNTERS, MACHINE 
Durant Mfg. Co. Nov., 234 


DATA PROCESSING, AUTOMATIC 


(Also see Computers and Punched Card Equip- 
ment) 

Addressograph-Multigraph Corp. Sept., 158; Dec., 98 
Anelex Corp. Sept., 
Business Electronics Inc. Aug., 
Dashew Business Machines, Inc. Nov., 
Data/Storage Inc. Sept., 
Dennison Mfg. Co. Nov., 

A. B. Dick Co, Dec., 
Digitronics Corp Sept., 167; Nov., 
Dresser Products, Inc.. July, 140; Oct., 183; Dec., 
General! Transistor Corp Sept., 
Farrington Mfg. Co. Oct., 136; Nov., 
Foundation for Administrative Research Oct., 
Friden, Inc Aug., 103; Sept., 160; Oct., 
International Business Machines Corp. Sept., 
Nov., 
Oct., 
Nov., 
Sept., 


Minnesota Mining & Mfg. Co 
Monroe Calculating Machine Co 
National Cash Register Co 
Sperry Rand Corp. Nov.., 
Tally Register Corp. Aug., 
Underwood Corp. Dec., 
Victor Adding Machine Co July, 
Western Apparatus Co. Aug., 110; Dec., 


DESK PADS 

Chicago Desk Pad Co 
DESK RACKS 

Evans Specialty Co 
Flash Filing, Inc 
Lit-Ning Products Co 
Nardon Mfg. Co. 
Posting Equipment Corp 


DESK-TOPS 

Evans Specialty Co 

DESKS 

All-Steel Equipment, Inc 

Art Metal, Inc. 

Budget Buddy Co 

General Fireproofing Co 

H-O-N Co 

Imperial Desk Co 

Interstate Metal Products Co 
Maso Products Div. 

Metalstand Co. 

Shaw-Walker 

Vickers-Armstrongs Ltd 

Wesco 

Western Mfg. Co 

DICTATING MACHINES 
American Concertone Div 
American Geloso Electronics, Inc Oct., 
Dec., 
Nov., 
Sept., 
Nov., 
Nov., 
Dec., 
Sept., 
Oct., 
July, 
Oect., 


DeJur-Amsco Corp, 
Dictaphone Corp. 
Geiss-America 
International Business Machines Corp. 
McGraw-Edison Co. 

North American Philips Co. 
Scribe Distributors Co. 
Stenocord of America, Inc. 
Warren Weiss Associates 
DRAFTING EQUIPMENT 
Alvin & Co. 

C-Thru Ruler Co. 


July, 
Sept., 
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Griffin Mfg. Co. 

Fototype, Inc. 

Keuffel & Esser Co. 

Koh-Il-Noor Pencil Co. 

Stacor Equipment Co. 

DUPLICATING EQUIPMENT, SUPPLIES 
(Also see Offset Equipment) 
Carter's Ink Co. 

Columbia Ribbon & Carbon Mfg. Co 
A. B. Dick Co 

Frankel Mfg. Co. 

Statikil, Inc. 

Technilube 

F.S. Webster Co 

DUPLICATOR, HECTOGRAPH 
Multi-Gram Div. 


DUPLICATORS, OFFSET 
Addressograph-Multigraph Corp 
A. B. Dick Co. 

Didde-Glaser, Inc. 
DUPLICATORS, SPIRIT 

Master Addresser Co 

Wolber Duplicator & Supply Co 
DUPLICATORS, STENCIL 
American Office Equipment Co 


ELECTRIC HEATER 
Scott-Rice Co. 


ERASERS 

Gardner Stamp Co 

A. W. Faber-Castell Pencil Co 
ERASERS, ELECTRIC 

West Coast Sales 


ENVELOPE OPENER 
Redman Co 


FILES 


Acme Visible Records, Inc 
All-Steel Equipment, Inc. 
Amberg File & Index Co 
Cel-U-Dex Corp 

Columbia 

Convoy Inc. 

Diebold, Inc. 

Momar Industries 
Remington Rand Systems Div. 
Shaw-Walker 

Supreme Steel Equipment Corp 
Vickers-Armstrongs Ltd. 
Wassell Organization, Inc 
Wright Line, Inc, 

FILE TELEVISION 

Dage Television Div. 

FILING SUPPLIES 

G. J. Aigner Co, 

Ezyindex Products Corp. 


Oxford Filing Supply Co 
U-File-M Binder Mfg. Co. 


FLOOR MATS 
All-Matic Corp. 
Associated Plastics Co. 
FLOOR MATS, HEATED 
MacNeal & Dashnau 


FOLD'NG MACHINES 


Heyer Inc. 
Print-O-Matic Co, 
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FORMS 

Bann, Inc. 

Colonial Pay Systems 
Consolidated Business Systems, Inc 


Floyd L, Hoffman CPA 

Hamilton Autographic Register Co. 
Standard Printing & Publishing Co. 
S. E. & M. Vernon, Inc, 


FORMS COUNTERS 
Scan-Am Co. 


GLUING MACHINE 
Glue-Fast Equipment Co 


IN-OUT INDICATOR 
Edwards Co. 


INSERTING MACHINE 


Bell & Howell Philliosburg Co. 
Friden, Inc. 


INTERCOMS 


Auth Electric Co 
Dictograph Products, Inc 
Globe Electronics Div. 
Gustav A. Ring A/S 
Scribe Distributors Co 
Television Utilities Corp. 
Webster Electric Co 


LABEL HOLDERS 
Cel-U-Dex Corp. 
Charles C. Sm'th, Inc. 


LABELS 


Allen Hollander Co 

W. H. Brady Co. 

Kalamazoo Label Co 

Labelon Tape Co. 

Paramount Paper Products Co. 


LAMINATION PROCESS 
Minnesota Mining & Mfg. Co 


LANGUAGE LAB EQUIPMENT 
Dictaphone Corp. 


LAYOUT MODELS 


Applied Research Corp. 
Globe-Wernicke Co. 


LIGHTING 
American Television & Radio Co. 
Fostoria Corp. 


LINT REMOVER 
Minnesota Mining & Mfg. Co. 


MACHINE PADS 


Enor Corp 
Hennus Co. 


MACHINE STANDS 
Metalstand Co. 


MAIL BAGS 
Can-Pro Corp 


MAPS 
Conbel!l Equipment Co 





MARGINAL PUNCHED CARDS 
Beekley Corp. 


MARKING EQUIPMENT 

Bostitch, Inc. 

Bow Enterprises 

W.H. Brady Co. 

Old Town Corp. 

Sanford Ink Co 

MICROFILM EQUIPMENT 

Hudson Photographic Industries, Inc. 

Nord Photocopy & Electronics Corp 

Recordak Corp. 

Rogers Publishing Co 

MUSIC SYSTEMS 

Musi-Pak, Inc, 

NAMEPLATES 

Douglas-Stemac Co. 

NUMBERING MACHINES 

Roberts Numbering Machine Div 

OFFSET EQUIPMENT, SUPPLIES 

(Also see Duplicators, Offset, and Cameras) 
Addressograph-Multigraph Corp. Sept. 


American Stencil Mfg. Co Dec., 
American Type Founders Co. July, 
Ampto, Inc. Sept., 
Bausch & Lomb Optical Co. Sept., 


Blaisdell Pencil Co July 
Caprock Developments July 


Direct Image Corp Oct., 240: Nov.. 
A. W. Faber-Castell Pencil Co Sept., 
Griswold Duplicating Products, Inc. Nov., 


Lith-O-Roll Co. Dec. 


NuArc Co. Aug., 160; Sept., 218; Oct., 230; Dec.. 
Photorapid Corp. July, 147: Sept., 


Polychrome Corp. Oct. 


Roll-O-Graphic Corp. Aug., 136; Sept., 
Rycoline Solvent Co. Sept., 
Smith-Corona Marchant, Inc Oct., 2 
Statikil, Inc. Nov., 
Townsend Industries, Inc Oct., 


S. D. Warren Co. July 
PAPER CLIPS 


Office Products, Inc Nov., 


PAPER CUTTERS 
Milton Bradley Co. 
Challenge Machinery Co 
Douglas Homs Co 
Martin-Yale, Inc. 
Michael Lith Sales Corp. 
PAPER GAUGE 

Litho Research, Inc 


PAPER JOGGERS 
Griswold Duplicating Products, Inc, 
Purnyea Mfg. Co. 


PAFER PUNCH 
Zip Products Co. 


PAPER SHREDDERS 
Michael Lith Sales Corp. 


PARTITIONS 
Columbia-Hallowel! Div 


PAPERS, COPYING 
Calor Copy Corp 
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Interchemica! Corp. 
Ozalid Div.. General Aniline & 

Film Corp. Sept., 
Peerless Photo Products, Inc. 
Perry-Sherwood Corp. 


PAPERS, DUPLICATING 

Eastern Fine Paper & Pulp Div 

Ecusta Paper Products 

Fletcher Paper Co. 

Mead Papers, Inc. 

Nekoosa-Edwards Paper Co. Aug., 
Standard Packaging Corp. 


PAPERS, LETTERHEAD 
Byron Weston Co 


PAPERS, ONIONSKIN 
Ecusta Paper Products Div. 


PAYROLL SYSTEMS 
Shaw-Walker 
C. E, Sheppard Co. Div 


PHOTOCOPIERS 
(See Copying Machines) 


PENCIL SHARPENER 
C. Howard Hunt Pen Co. 


PENCIL SHARPENER, ELECTRIC 


Ameurope, Inc. 
Minitone Electronics, Inc 


PENCILS 
Joseph Dixon Crucible Co 


PENS, BALLPOINT 

All-Rite Pen, Inc. Sept 
Eagle Pencil Co 

Gardner Stamp Co. July, 152; Sopt 
Parker Pen Co. 

Scotty Engineering Co 

Venus Pen & Pencil Corp 


POSTAGE METER 
Tele-Norm Corp. 


PROJECTORS 


Dukane Corp. 
McClure Projectors. Inc 


PROJECTION TRANSPARENCIES 
Minnesota Mining & Mfg. Co. "..Nov., 


PROMPTER 
Telit Industries, Inc, July, 


PUNCHED CARD EQUIPMENT 

C. J. Aigner Co Dec.., 
Clarkson Press, Inc. Nov., 
Diebold, Inc, July, 
Dolin Metal Products, Inc Oct., 
Dresser Products, Inc. Dec., 
Magne-Tab Div. Aug., 
Panel Wires Inc Nov.., 
Tech Panel Co. Aug., : Dec., 
Tab Products Co Nov., 
Tabulating Accessories Exchange, Inc. Sept., 
Universal Data Process'ng Equipment Sept., 
Varifab, Inc. Oct., 
Virginia Panel Corp. Sept., 
Visual Controls Co Nov., 
Wright Line, Inc. Sept., 
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"iBBONS, INKED 
Carter's Ink Co, 
General Ribbon Corp. 
Kee Lox Mfg. Co. 
RUBBER BANDS 
Plymouth Rubber Co. 
RUBBER STAMPS 
Douglas Homs Co. 
Krengel Mfg. Co. 
SALES TAX TABLE 
Allen Hollander Co, 
SHEET PROTECTORS 
Kingsbacher-Murphy Co. 
SIGNS 

Pryor Marking Products 
SORTERS 

Flash Filing, Inc 
Lit-Ning Products Co. 
SOUND CONTROL 
Besco Co. 

Gates Acoustinet, Inc. 
Kemp Corp. 

STAGE, FOLDING 
Wayne Iron Works 
STAMP AFFIXER 
Mailers Equipment Co 
STAMP PADS 

Old Town Corp. 
STAPLERS 

Arrow Fastener Co. 
Bostitch, Inc 

General Stapie Co 
Staplex Co. 
STAPLERS, ELECTRIC 
General Staple Co. 
Staplex Co. 

STORAGE CABINETS 
Borroughs Mfg. Co. 
TABLES 
Carlton-Surrey, Inc 
Howell Co. 

TACKER 

Auto-Tak 
TABULATING CARD EQUIPMENT 
(See Punched Card Equipment) 
TAPE, LABELING 
Dymo Corp. 
TELEPHONE AMPLIFIER 


Multitone of Canada, Ltd. 
National Marine Corp. 


Sept., 267 


222 
233 


Nov., 
Nov., 


TELEPHONE BOOK STAND 

W. P. Boatright & Associates 
TELEPHONE DIALER 
Dialaphone 

TELEPHONE DISINFECTANT 
American Tele-Septic Co. 
TELEPHONE PADS 

Raymond Packer Co. 
THERMOMETERS 

Abrax Instrument Corp. 

Bristol Co. 

TIME RECORDERS 
Calculagraph Co 

Standard Instrument Corp. 
Latham Time Recorder Co. 
TYPE COMPOSING MACHINES 
American Type Founders Co. 
Friden_ Inc, 

VeriTyper Corp. ’ 
TYPEWRITER CHARACTERS, SPECIAL 
Mechanical Enterprises, Inc. 
TYPEWRITER JUSTIFIER 
Marginator Co. 

TYPEWRITERS, AUTOMATIC 
Royal McBee Corp. 
TYPEWRITERS, ELECTRIC 
Remington Rand Office Machines Div. 
Smith-Corona Marchant, Inc. 
Underwood Corp. 
TYPEWRITERS, STANDARD 
Torpedo Buromaschinen Werke AG 
Underwood Corp. 

TYPING CORRECTION TABS 
Eaton Carbon & Ribbon Corp. 
TYPING KIT 

Royal McBee Corp. 

VAULT DOORS 

Schwab Safe Co. 

VENDING MACHINES 

Rowe Mfg. Co. 

Vendo Co. 

VISUAL AIDS 

Son-Nel Products Co. 

WALL COVERINGS 

Masland Duraleather Co 
WASTEBASKETS 

National Vulcanized Fibre Co. 
WATERCOOLERS 


General Electric Co. 
Sunroc Corp. 


, 216 


, 166 


July, 


Sept.., 
Oct., 


131 


198 
178 





THIS INDEX IS VALUABLE for reference when you file your copies of THE 


in attractive Volume Files. 
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Each file holds one volume (six issues) with 


OFFICE 
volume 
index in last copy (June and December). Send $5 for two files (for a year’s copies) 
to Jesse Jones Box Corp., Box 5120, Philadelphia 41, Pa. 
THE OFFICE is also available on microfilm 
from University Microfilms, Ann Arbor, Mich. 





ADVERTISERS 


eee 


Acco Products 

Acme Visible Records Inc 

Addo-x, Inc 

Addressing Machine Co. of California 
Addressograph-Multigraph Corr 
Allen Business Machines, Inc., R. C 
American Geloso Electronics, Inc 
American Stencil Mfg. Co 
American Type Founders Co 

Ames Supply Co. 

Associated Plastics Co 

Atlas Stencil Files Corp 

Avery Label Co. 


Baltimore Business Forms. Inc 
Barkley & Co. C 

Basten, Peter 

Bergstrom Paper Co 
Bevco-Precision Mfg. Co 
Borroughs Mfg. Co 

Bostitch, Inc 

Brady Co.. W. H 

Brown Mfg. Co... W_A 
Bruning Co., Charles 


Caprock Developments 

Cashere Corp. 

Cel-U-Dex Corp 

Challenge Machinery Co 

Clark Inc., Keith 

Cole Steel Office Machines, |: 
Colson Corp. 

Columbia Ribbon & Carbon Mfg. Co 
Comptometer Corp 

Copease Corp. (Offset Duplicator) 
Copease Corp. (Photocopier) 
Copycat Corp. 

Cotton Fiber Paper Manufacturers 
Covercraft Co. 

Curtis-Young Corp. 


Dewberry Engraving Co 

Diehl Calculating Machines, Inc 

Ditto, Inc, Inner Ba 
Dresser Products, Inc 


Eastman Kodak Co. 

Ecusta Paper Products 

Eichner Organisation 

Elliott Addressing Machine Co 
English Numbering Machines, Ltd 
Eureka Specialty Printing Co. 
Eversafe Co. . 

Exline-Lowdon Co. 


Faber-Castell Pencil Co.. A. W 
Facit, Inc. 

Farrington Business Machines Corp, 
Flash Filing Inc. 

Fletcher Paper Co. 

Force & Co., Wm, 

Friden Inc. 

Funk & Co., R 


Gardner Stamp Co. 
Gates Acoustinet, Inc 
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General Fireproofing Co 89 
G:lbert Paper Co 

Globe-Wernicke Co. 147 
Graphic Systems 22 
Griswold Duplicating Products Inc 


Haloid Xerox Inc 

Hamilton Autographic Register Co 
Harding Co., Milo 

Heller Roberts Mfg. Corp 

Heyer Inc. 

Homs Co., Douglas 

H-O-N Co 

Hoosier Desk Co 

Hunt Pen Co., C. Howard 
Hush-A-Phone Corp 


Industrial Shredder & Cutier Co 
Interchemical Corp 

Inter-Continental Trading Corp. (Olympia) 
Inter-Continental Trading Corp. (Telefunken) 
International Business Forms. Inc 

Interstate Metal Products Co 

Interstate Rubber Products Corp 


Jardin Associates, Inc 


Kee Lox Mfg. Co 
Keith Clark Inc. 
Kenro Graphics Inc 


Lagomarsino-FAl 

Lassco Products, Inc. 
Lathem Time Recorder Co 
Lee Products Co. 

Litho Research, Inc. 


Manpower, Inc 
Memo Flex Division 
Metal Products Engineering, Inc 
Michael Lith Sales Corp. (Kutrimmer) 
Michael Lith Sales Corp. (Paper Shredder) 
Michael Lith Sales Corp. (Triumph) 
Mim-E-O Stencil Files Co 
Minnesota Mining & Mfg. Co. (Dispenser) 
Minnesota Mining & Mfg, Co 
(Typewriter Cleaner) 
Monroe Calculating Machine Co 
(Accounting Machine) 
Monroe Calculating Machine Co 
(Adding Machine) 
Moore Business Forms, Inc. 


National Cash Register Co 
Nippo Machine Industry Co., 
North American Philips Co. 
NuArc Co. (Arc Lamp) 
NuArc Co, (Safelight) 


Office Products Inc. 

Office Publications, Inc. 162, 196, 
Old Town Corp. 

Olympia Typewriters 

Ozalid Div., General Aniline & Film Corp. 
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Paige Co. ... 

Palson Mfg. Co. 

Parsons Paper Division 

Paterson Parchment Paper Co. 
Pitney-Bowes, Inc. (Folder & Inserter) 
Pitney-Bowes, Inc. (Mail Opener) 
Pitney-Bowes, Inc, (Mailing heeween 
Plastic Binding Corp. : 
Precision Mfg. ; 
Print-O-Matic Co.” + 

Pronto File Cérp, . - 
Pryor Marking Products 


Regna Cash Registers, Inc. 
Remington Rand Division (Calculator) 
Remington Rand Division (Microfilm Systems) 
Remington Rand Division (Filing Systems) 
Remington Rand Division (Typewriter) 
Reynolds & Reynolds Co. . 
Rite-Line Corp. 
Roberts Rubber Co., Weldon 
Robertson Photo-Mechanix, Inc 
Rogersnap Business Forms 
Royal McBee Corp. (Binder) 
Royal McBee Corp. 

(Electric Typewriter) 
Royal McBee Corp. 
Royal McBee Corp. 


48 49 
Outer Back Cover 
(Keysort) 164 
(Roytype) 141 
SADA S.p.A. Duplicatori ed Affini 128 
Saunders Mfg. Co 193 
Scott-Rice Co. 22 
Scotty Engineering Co, 195 
Scriptomatic, Inc. 92 
Sengbusch Self-Closing Inkstand Co. 


tu Ub: 


ORGANIZE, ‘SELL’ 
OPERATE and MAINTAIN A 


FORMS CONTROL 
PROGRAM 


RAY MARIEN, 
Olin Mathieson Chemical Corp., 


Mer., 
New York, 


Forms & Procedures 


A 24-page illustrated reprint from Tue Orrice 


50c per copy 
35¢ a copy in lots of 12 or more 


OFFICE PUBLICATIONS, INC. 
232 Madison Ave., New York 16, N. Y. 
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Sheppard Co. --igegeal 
Shredmaster Corp. 
Smead Mfg, Co. P 
Smith-Corona Marchant, Inc, Inner Front Cover 
SoundScriber Co. ; 90, 91 
Speed-O-Print Corp. 202 
Standard Packaging Corp 52 
Standard Pressed Steel Co. 

Columbia-Hallowell Division 
Statikil Inc, 
Stein Bros. Mfg. Co. (Stebco) 
Stevenson & Smith, Inc. 
Supreme Stee! Equipment Corp. 


Tab Products Co 
Teletype Corp. 

Texstar Plastics Division 
Thomas Collators, Inc. 
Traveletter Corp. 
Typewriter Sundries Co. 


Cc. E. 


Underwood Corp, 


Van Son Holland Ink Corp. 
VariTyper Corp. 

Versatile Tool Co. 

Victor Adding Machine Co 
Virco Mfg. Corp. 

Virginia Panel Corp. 
Visirecord Inc. 


Wassell Organization, Inc. 


Yates Co 


NOW ror aut Multiliths 
Visi-GUIDE 


MASTER FEED CONTROL 


Boosts Output, 
Easier Feeding ALL Stocks! 


Cuts Spoilage 


FREE! 


Slash masking 
and setup time! 
Try 5 Base Line 
Masking Sheets 
free! For 1250, 
1300, 2066-SD, 
LD! Write now, 
mention press! 


NOW run envelopes, or small, thin, slick, or 
curling stock easily—to hairline register! VISI- 
GUIDE’s five free-rolling steel balls give 
positive, continuous control, prevent 
“bounce” or rebound! For Nos. 1200, 1250 
only $19.95; No. 1300 $24.50; No. 2066 (2) 
$59.00, postpaid with check. 10-day money 
back guarantee! Write today! 


Dealers: Write for full information! 


LITHO RESEARCH, INC. 
14339 36th N.E. Dept. OM Seattle 55, Wash. 


For More Information Circle No. 301 
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